Hamsey Community Primary School

Cooksbridge
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(Part of the Skylark Federation)

Contract Type: Permanent – Term time only 
Job Type: School Secretary.
Division: Hamsey Community Primary School

Salary: £18578 - £19728
Start: September 2017 
We would love to recruit a School Secretary to join our friendly team at Hamsey Community Primary School.  The post is for 32.5 hours over 5 days.

Hamsey Community Primary School is a small village school in Cooksbridge, close to Cooksbridge station.  We are looking for a well organised, enthusiastic and reliable person to work in our busy school office.  Hamsey is part of the recently formed Skylark Federation which can offer professional development and support from the secretaries in the other schools.

The successful candidate will have good people and office skills together with a polite and courteous telephone manner.  More important than previous school experience is the ability to adapt and fit in to our existing team.  Training and support will be given.  Please see the Job Description for more details. 

If you would like further information please email Ann Hill, our Business Manager, at annh@plumpton.e-sussex.sch.uk 

Closing date: Wednesday 16th August 2017 (noon).
Proposed interview date: Friday 18th August 2017.
We look forward to welcoming you to Hamsey Primary School.

