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Thank you for choosing Hamsey School for your child and 
WELCOME!
We hope that, during your time with us, both you and your child will enjoy being part of our school community. 
As a school we want to work closely with parents and whether you are a new or existing parent we hope that you find this booklet useful. It is designed to give you important information about our school from daily routines to volunteering, procedures to follow if your child is absent and more! Please keep it in a safe place and refer to it when required. 
If you have any further questions about any aspect of school life, please feel free to get in contact.
Mr Stewart James
Executive Head Teacher 
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 Our Vision

Our vision is to be a small school with big ideas and an excellent reputation. We offer a unique range of learning opportunities and, working closely with parents and carers, support the needs, strengths and interests of all our children so that everyone can aim high. Our children are happy, thoughtful, confident, independent learners, who leave us prepared for the future.

Our Mission Statement

Working together     Learning together      Aiming high

Our Ethos

At Hamsey School we: 

- value the whole child by providing a nurturing, inclusive environment.

- enjoy a warm family atmosphere where we develop close relationships with parents.

- achieve consistently good academic standards through creative teaching and learning.

- are committed to learning outdoors, including Forest School.

- encourage responsible, respectful attitudes in our school community.
School Values

Honesty   Caring    Responsibility   Friendship   Respect   Equality
AN INTRODUCTION TO OUR STAFF…

At Hamsey Primary School we have an excellent, friendly team of staff.  All members of staff are approachable and will be working hard to give your child the best opportunity to learn in a safe and stimulating environment. 

	Mr Stewart James
Executive Head Teacher 
Ms Gemma Roxburgh
Executive Head Teacher 
Mr Allan Wright  

Deputy Head of School

Mrs Jane Pryor

SENCO
Miss Rachel Lewis

Class Teacher 

Ms Charlie  Jackman
Class Teacher 

Mrs Rose Baker
Class Teacher
Mrs Rea Hamilton
Class Teacher 
Music Teachers

We currently have a visiting violin teacher  for groups and an ESCC Music Service teacher who teaches whole classes

Students

The school welcomes many students from local secondary schools, colleges and universities. They play a valuable part in the life of the school, as well as developing their own professionalism.

	Mrs Jane Evans   
Teaching Assistant/Clerical Assistant 

Mrs Sally Lilley

Higher Level Teaching Assistant
Mrs Debi Whitehorn

Teaching Assistant

Mrs Daisy Bees
Bursar

Ms Ruth Bryant

Admin Assistant

Ms Emma Langley
Cook

We have a staff photo board by the school office which may help you identify members of staff.

 


Planning, Preparation and Assessment Time and Continuing Professional Development

All teachers are entitled to time each week for planning, preparation and assessment. This means that for one afternoon a week your child will be taught by another adult. For 2016 – 2017 this is likely to be one of our sports coaches, supported by a teaching assistant familiar to the children and also Mrs Lilley. 
THE SCHOOL DAY

	Breakfast Club 


	8.00am – 8.30am

	School Opens  

The front school gate is unlocked.  Children can socialise on the playground, or for younger children, in Hedgehogs and Foxes outside area. If it is raining they go straight into their classrooms.  The Headteacher, Senior Teacher or another member of staff is available at the gate to welcome children and talk to parents.  Parents can leave their children at the gate or are welcome to join them on the playground until registration time.  We encourage children to go independently into the classrooms and ask that, as a rule, parents do not go into the school buildings in the mornings. We understand that parents of our very youngest children may want to take them in until they are settled. 

	8:30am

	Registration  

Children should be in school by this time.  The gate is locked at 8.45am and children arriving late should come into school via the school office. 
Parents leaving the school after this time should do so via the school office.  
	8.45am

	Lessons start 


	8.55am 

	Mid-morning break for Hedgehogs and Foxes

Children in Reception, and Years 1 & 2 are offered a free piece of fruit.
	10.00am



	Assembly 
Reception only go to assembly when they are confident and then may not go each day.

	10.15am 

	Mid-morning break for Badgers and Owls
Lessons continue for Hedgehogs and Foxes
	10.30am 

	Lessons continue for Badgers and Owls

	10.45am 

	Lunchtime commences (see separate letter about universal free school meals)


	12.00pm 

	Registration and afternoon lessons commence

	1.00pm 

	End of the school day 


Children are collected from the playground at the back of the school.  

The front school gate is open just before 3.00pm each day and locked again when school clubs commence. It is reopened at the end of these.  Children are not allowed to leave the care of staff until their parent/carer has arrived and personally collected them.  Sometimes a different person will need to pick up a child.  Please inform the school office who is going to, or is permitted to, collect a child. There is a simple form to complete (kept in the foyer) which helps us to ensure there are no confusions. Staff will only release children to known adults.

	3.00pm


	Extra – Curricular After School Clubs
You should collect your child from the playground or hall in the same way as collecting them at the end of a school day. 

	


THE SCHOOL DAY – Continued

Coming to School

We encourage as many local parents as possible to walk to school. The school has no parking available so if you use a car you will have to park nearby. There may be some roadside parking in the Chandlers Mead area or past the level crossing in Malthouse Way and there are sometimes a few spaces in Hamsey Lane or on the ‘hard area’ on the opposite side of the road to the school. The brick forecourts opposite the school are private so cannot be used for parking. Where-ever you park, please be considerate and ensure you do not block access to driveways etc. Some parents drop their children off at the gate and they go into school independently, meaning parking is not a problem for them. Also, several families live in Lewes so you may want to consider car sharing arrangements
 . 
[image: image7.wmf]Scooter and Bike Park 

We have a scooter and bike park where scooters and bikes can be stored for the day. 

· [image: image8.wmf]Scooters and bikes are left at the owners’ risk – the school cannot be held responsible for loss or damage. 

· Parents are responsible for supervising children using scooters on the way to and from school.

· Scooters and bikes should not be ridden on the school premises.
Seeing teachers before school

The start of the school day is very busy as teachers need to spend time with the children and liaise with teaching assistants. Therefore, once your child has settled into school please could parents not come into classrooms at the start of the school day, unless it is really important that you speak with the teacher.  Rather, messages should be passed on via a note or the school office. Your help in this matter would be much appreciated.  

Seeing teachers after school

Parents are always very welcome to speak to teachers, particularly after school. However, if you feel you need to talk at length, please arrange a mutually convenient time. 
Playtimes
All children have a morning break when a teacher and teaching assistant are on duty. Children in Badgers and Owls Classes have a separate mid-morning break to the younger children which allows a lot more space for everyone. Our very youngest children are also allowed to play in Hedgehogs and Foxes outside area until they feel confident to venture on to the big playground.  There are different sittings for lunch (see drink, snacks, lunch etc.) but the children have some opportunity to play together at the end of lunch break. Our teaching assistants are responsible for lunchtime supervision, both in the dinner hall and outside. We use our field for playtimes whenever it is dry enough. You may like to provide your child with boots for when it is too wet underfoot to allow the children on the grass with the shoes they are going to wear in class. When it is raining and too wet for the children to play outside they are supervised in the classrooms, where they have a range of activities and games to play.

Important Happenings at Home 

Please do let us know about happenings at home that may affect your child’s well-being at school e.g. mum being away for a night, the dog being ill etc. Don’t forget to share the happy events as well! 
Home time (for part time Reception children)
Parents and carers should come to the office entrance to be let into the school. Sometimes a different person may pick up your child. Please inform the school office who is going to, or is permitted to, collect a child from school.  Staff will only release children to known adults. 

Home time (for full time Reception children)

Parents and carers are welcome to wait on the playground from just before 3.00pm to collect children at the end of the school day. Children are not allowed to leave the care of their teacher until their parent/carer has arrived and their teacher has ensured they have seen the collecting them. Children in Years 5 and 6 may leave school without and adult if they have written permission, however they are not permitted to take younger siblings with them. 
Home time supervision

Parents must supervise their children once they have been handed over to them and we ask, that unless you are waiting for a sibling who is attending a club, you leave the premises by 3.15pm. This is because we need to lock the school gate to keep a secure site for children attending after school clubs.  
Running late?

[image: image9.wmf]Occasionally parents get delayed when coming to pick up their child.  If this happens, please try to ring the school so that we can explain to your child why you are late.  It helps stop your child from worrying. They can then wait in the library.

Dogs
Dogs are not permitted on the school premises unless agreed in advance (e.g. as part of a project). Some children are not confident with dogs, so if you bring your dog to the front of the school, please ensure that you control it so children can freely come to and leave school without feeling scared.
STARTING SCHOOL
Induction – for new Reception Children 

We aim to ensure that all children settle quickly and happily into the Reception Class.  Our induction programme provides a number of opportunities for you and your child to share information with our staff and get to know them. This includes:

· Parent Information Meeting – parents will be given a lot of information as well as being able to ask questions.

· Play and Story time afternoons through much of Term 6 – an opportunity for children and parents to join Hedgehogs class for some afternoons.

· Face to face meetings with the Reception teacher in the first few weeks of term when you will have the opportunity to discuss matters such as medical or emotional issues, special dietary needs etc. 
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Settling in 
Our staff have plenty of experience to help your child come happily to school.  Some children can find it difficult to settle into Reception at the beginning of the day, particularly when they are new. This is perfectly normal and try not to worry about this.  Children usually settle very quickly when their parent has left.  We will let you know if your child does not settle quickly and you can always ring up the office to check.  Be positive and encouraging, even over the smallest of achievements! 

Some children go into school more easily with a friend, so you could arrive a couple of minutes early and try and link up with your child’s chosen friend.  

Tell your child what you are going to be doing when he or she is at school.  Tell them that you will be at work, shopping or meeting someone and tell them that you (or someone else) will be back and will pick them up. 
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When you say “goodbye”, smile, be positive and don’t prolong it.  

Sometimes it can be very hard for parents to “let go” when their children start school. Confidently handing over your child to a member of staff demonstrates your trust in that person to your child and they will pick up on these ‘vibes’ and this will help them settle.  

Remember to ensure that your child has sufficient sleep and plenty of time to play quietly when starting school.  Children do get tired when new routines and challenges are introduced! 

Do ask your child how they got on at school but remember that they may want to simply switch off.  Sometimes asking them one thing that they did, or what made them happy today or who did they play with, may be enough. 
DRINKS, SNACKS, BREAKFAST, LUNCH and OTHER FOOD MATTERS
Breakfast Club 

We run a breakfast club from 8.00am - 8.30am.  Please enquire at the school office for further information. 
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[image: image13.wmf]Fruit and Vegetable Scheme

We participate in a Government funded Fruit and Vegetable Scheme.  Each morning break, children in Hedgehogs and Foxes Classes are offered a piece of fruit or vegetable such as an apple, carrot, banana, pear or occasionally a packet of raisins.  Parents are not charged for this.  Occasionally older children are offered fruit if there is a surplus. 

Snacks 

Parents do not need to provide Key Stage 1 children with a snack because of the scheme outlined above. However older children may bring an alternative but healthy mid-morning snack such as fruit, vegetables or cheese. One of our children has a nut allergy so we ask you to avoid nuts wherever possible.  Snacks should be kept separate from their lunchbox. Peanuts and any product containing peanuts are not allowed in school. 
School Meals and Free School Meals
All children in Reception, Year 1 and Year 2 are entitled to  universal free school meals. Unless you state otherwise we will register your child for these, but they are not obliged to have them. 

  The school offers hot lunches through a local authority approved catering company and all food is prepared in our kitchen. There is a meat/fish, vegetarian or jacket potato option available each day and children can choose on a day by day basis whether to have a school meal or packed lunch. For those children having school dinners, the meals for the day are read out at registration and adults in the class are always ready to help the children understand the menu and make a choice. Children who have school cooked meals can still sit with friends who have packed lunches. Please ask at the office if you need more information. 
Importantly, if you are in receipt of Income Support, Income-based Jobseekers Allowance, Income-related Employment and Support Allowance or other some other forms of support your child may be entitled to free school meals throughout primary school and possibly beyond. If your child does qualify, they also receive Pupil Premium for at least 6 years. This funding is used to support children’s learning and help towards the cost of, for example, school uniform, after school clubs and school trips. If you would like more information or to apply for these ‘long–term’ free school meals, please ask for advice or an application form from the school office
[image: image14.wmf]Packed Lunch

Children will need a named plastic lunch box.  When preparing lunch, please note that the following are not allowed:

· Glass bottles or jars 
· Fizzy drinks

· Sweets and chocolate
· Peanuts or any products containing peanuts
At school we encourage healthy eating.  Please join us in encouraging children to have a healthy balanced lunchtime meal. If your child has any food allergy, please make sure this is noted on the Medical Form. 

Lunchtime

Reception, Year 1 and 2 go to the hall at 12.00 and sit in tables of 6 - 8 with other children from their class, whilst Years 3 – 6 have a playtime.  The children eat dinner in the hall where they are supervised by teaching assistants known to them who encourage them to eat as much as possible.  Once they have finished eating they are free to go outside to play. At around 12.25 Years 3-6 have lunch 
Home Lunch

Children are entitled to have their lunch at home.  We recommend that children stay at school for lunch so that they can play and socialise with other children.  If you do want to take your child home please inform the school office. 

Food in the curriculum
We regularly use a wide range of food to support teaching and learning.  Examples include:
· cooking

· trying foods from around the world

· using food as part of an art project

· tasting foods

· experimenting with food, (e.g. in science)

If your child is a vegetarian, or has any food allergies or religious reasons or any other reasons for avoiding certain foods or food products, please let us know.   

Water Bottles

[image: image15.wmf]Children are encouraged to have a named water bottle which is kept in the classroom for snack time.   They are kept in the classroom so that children can have a drink at any time throughout the day.  
Why drink water?

Drinking water throughout the day is vital for their health and well-being. Drinking sufficient water helps improve mental and physical performance and concentration is improved which leads to more effective learning and working. 

MEDICAL INFORMATION

Absence

It is extremely important that our parents help us in knowing the whereabouts of your child.  Please ring or call in and inform the school office by 9.30am to let us know of any absence due to illness. We also need details of the nature of illness e.g. sickness, temperature, as we cannot merely state a child is unwell. 
Sickness

[image: image16.wmf]Please do not send your child to school if they are unwell.  Although we wish to encourage good attendance, children who are ill must stay at home. Please consult your doctor if you are in any doubt whether to send your child to school or not. Please note that if your child is suffering from sickness/diarrhoea they should not return to school until 48 hours after the last ‘episode’. This is to stop the spread of infection.
Sickness/Accidents in school

The school has members of staff available to administer First Aid. In the event of an injury/illness which requires immediate attention, parents will be informed at once.  If you cannot be contacted, the emergency contact numbers you have given the school will be used. If no contact can be made, appropriate action will be taken by the First Aider as deemed necessary at the time.   In an emergency, the emergency service will be contacted. All accidents are registered in the accident book. If your child bangs his or her head at school, we will inform you.  Parents should also tell the school if a child has banged his or her head elsewhere
Medicine in School
As a rule, children in need of medicine are usually not well enough to be in school. However there are exceptions and if your child needs to take any prescribed medicines, such as antibiotics or anti-epilepsy medication, which are to be administered 4 times or more during the day, they must be delivered to the school office. Schools are not obliged to administer medicines but at Hamsey School we have a suitably trained person who is willing to do this.  We ask you to sign a permission form and any medicine administered is recorded.  Medicines must be in the container from the Chemist labelled with the child’s name and clear instructions.  Children are not allowed to keep medicines, including cough sweets in their bags. Parents are responsible for ensuring that medicines are within the use by date. 
Inhalers and epipens
[image: image17.wmf]Inhalers are kept in the office, and where appropriate, are taken outside for PE lessons. It is helpful if inhalers are sent to school in a small, named plastic box. Children who need their inhalers go to the office for their medication and their use is then recorded. Epi- pens are kept in the office as well as in a more central location, where they can be accessed quickly.  When children are off site for any reason inhalers and epi-pens are always taken with them. Staff receive annual training on administering epi-pens. 
Analgesics and Unprescribed Medicines
We are not able to administer analgesics and other unprescribed medicines to children because of any possible allergic reaction. This includes homeopathic medicines. 
Health Care Plans for Children with Medical Needs

For some medical conditions, the school is required to use Health Care Plans to identify the level of support needed in school. It is the responsibility of the parents/carers to inform the Headteacher of their child’s medical needs if treatment or special care is needed at school.  Following identification of a child with a medical need the Headteacher will refer to the School Nurse for advice on the individual pupil’s care requirements.  School Nurses will be asked to support the school with the development of health care plans.  School Nurses may draw upon the expertise of other specialists to assist them in complex cases
Head lice – Prevent and treat

Please regularly check your child’s hair for head lice.  Wash the hair using ordinary shampoo, then use a wide toothed comb to straighten the hair.  Switch to a fine tooth comb, ensuring that the teeth of the comb slot into the hair at the roots, to catch any lice.  We recommend that long hair should be tied up as it reduces the spread of head lice. Further information about head lice is available from school, the school nurse, health visitor, pharmacist or family doctor.  It can be helpful to let the office know if you find head lice.  We can then alert other parents. 
Head lice can usually be effectively treated using medicated lotions or by wet combing, using a specially designed head lice comb. 
Wet combing can be used without medicated lotions, but needs to be done regularly and can take a long time to do thoroughly. 

Medicated lotion or spray can be used as an alternative. However, no medicated treatment is 100% effective. Your pharmacist will be able to recommend an over-the-counter lotion or spray.

There are also natural treatments available, which some people prefer and find effective.
Sun Cream – Be safe in the Sun

[image: image18.wmf]Parents are encouraged to apply sun cream before school in the morning as a base cover. Children may bring sun cream into school provided the bottle is labelled, spray sun cream is not allowed.  Alternatively, a parent could put a little sun cream on to a wet wipe and place this in a small sandwich bag. Children should be taught by parents how to put sun cream on - you will know how much your child needs. In general, members of staff cannot put sun cream on your child. Children should also have a sun hat at school.  
ATTENDANCE AND ABSENCE

Extracts from our Attendance Policy.  The full policy is available on request. 

Expectations

We expect that all pupils will:

· Attend school regularly.

· Attend school punctually.

· Attend school appropriately prepared for the day.

· Discuss with their class teacher any problems preventing them from attending school.

We expect all parents and carers to:

· Encourage regular school attendance and be aware of their legal responsibilities.

· Ensure that their children arrive punctually by 8.45am and prepared for the school day. 

(Please note that the school gate opens at 8.30am and parents and carers are responsible for their children before this time, unless they are attending Breakfast Club)

· Contact the school whenever their children are unable to attend school.

· Inform the school by 9.30am, at the very latest, on the first day of the child's absence.

· Inform the school of the reason for absence by phone or letter. 

· Contact the school whenever any problems occur that may keep the child away from school.

· Arrange wherever possible for medical appointments to be made outside school hours. If this is unavoidable then the child should be removed from school for the minimum amount of time possible.

We expect the school (staff and governors) to:

· Encourage good school attendance and provide a safe and welcoming learning environment.

· Keep regular and accurate records of attendance and monitor all pupils’ attendance.

· Contact the parents or carers as soon as possible when there is unexplained or irregular absence.

· Work with the local authority if action, such as the issuing of a penalty notice or a court prosecution, is required. (Fine of up to £2,500 and/or 3 months imprisonment).

· Keep parents informed about attendance issues and report annually to them on their children’s attendance record.

· Keep to DfE and local authority guidelines.

· To set and publish attendance targets as statutorily required. 

Holidays in Term Time

As a rule, absence for holidays will not be authorized. A holiday may however be authorised in exceptional circumstances. See specific guidelines below.   

Examples of absence that may be authorised:

· An organised educational course

· An organised exam, sports competition or approved public performance

· Dental and medical appointments.

· Funerals and bereavement.

· Close family weddings.

· Days of religious observance

Illness is always authorized, although if your child is regularly absent through poor health, we may invite you to discuss this with us and see if we can work together to improve their attendance.
ATTENDANCE AND ABSENCE - Continued
Examples of absence that will NOT be authorized:
· Shopping trips

· Birthdays treats involving absence

· Days out

· Visiting relatives

· Extra days tagged onto weekends 

· Days when a child could have come in late rather than not at all. 

· Holidays during term time 
SCHOOL UNIFORM AND EQUIPMENT
Wearing school uniform is an important factor in helping children to develop a sense of pride and belonging in their school. Uniform also ensures that children are wearing practical, appropriate clothes and that they do not have to compete in the fashion stakes. 

Parents, governors and the headteacher have worked together make a flexible uniform code and we expect all our children to wear uniform as shown below:
· Grey or black smart school style trousers, shorts, skirt or pinafore.  No denim or track suit bottoms

· Red and white school style dresses  - gingham or stripes

· Plain (except for the school logo) white or red shirt: this can be a polo shirt, T shirt without a collar or long/short sleeved shirts. NB long sleeved T shirts should not be worn under short sleeved shirts.

· Red jumper, sweatshirt or fleece: preferably one with the Hamsey logo but any other plain red long sleeved top is acceptable. Sweatshirts, jumpers etc.  with pictures, logos (other than the Hamsey logo) should not be worn. Hooded sweatshirts are not appropriate for school uniform.

· Plain red, white, black or grey socks or tights. Plain leggings in these colours may be worn under skirts, pinafores or dresses in place of tights.  .
Footwear

· Footwear is sensible school style black shoes. Brown or red school style shoes can also be worn. Toes should be covered throughout the year (please see the Headteacher if you need clarification) and children are expected to wear socks.
· Boots can be worn in winter.  Boots should be one colour and black is preferred, but brown or red is also acceptable. They should not be a fashion item and should be as plain as possible: minimal fur and only a discrete pattern, if any at all. Chunky boots, wellington boots or snow boots are not acceptable footwear for school uniform. If these are worn because of bad weather your child will be expected to change into footwear appropriate for the classroom. 
· Crocs are not allowed
· Jewellery, Make- up and Hair
· The only pieces of jewellery allowed are a wrist watch and plain stud earrings. These should be removed for PE, or in certain circumstances, earrings can be covered with microporous tape, which should be supplied from home.

· Long hair should be tied back at all times for health and safety reasons.  

· Hair accessories should be modest and suitable for an active school day. 

· No make-up is permitted, including nail varnish.
SCHOOL UNIFORM AND EQUIPMENT - continued

[image: image19.wmf]Mobile Phones

· If your child brings a mobile phone to school for any reason they will be kept in the school office for the day. 
PE Uniform

· Plain white T-Shirt;
· Black shorts, leggings or tracksuit bottoms
· Red sweatshirt, fleece or jumper 
· Black plimsolls 
· Trainers for outdoor PE (optional).
Buying School Uniform

We have a range of school uniform items with the Hamsey logo available from the school office. There is some 100% cotton/cotton rich uniform as well as the more usual man-made fibre uniform. This will be slightly more expensive
School uniform in appropriate colours can often be bought cheaply from national chains e.g. Tesco, Asda etc. If the cost of uniform is a problem for your family please speak to the HeadTeacher in confidence. 
A second-hand uniform sale will take place on from time to time at the end of the school day.  
Top Tips for Reception Children

Wearing a school uniform for the first time can be very exciting for new children.  Below are some suggestions for parents in preparing their child for wearing a school uniform and to become more independent
· Teach your child how to take their shoes on and off.  Purchase shoes with “Velcro” or teach them how to tie their laces.  
· Avoid difficult buttons on clothes. 
· Have a trial run the day before school starts. Let them get dressed themselves!
· Help children practise getting dressed and undressed e.g. taking a jumper or coat on and off. Some girls find it difficult to get their dresses off for PE and their tights on afterwards–do practise with your child!
· Help your child to manage clothing when using the toilet. 
· Show your child where their clothes are labelled. 
The teacher or teaching assistant will always help children having difficulties until they become better at dressing themselves. 

Coats
All children need a coat in school when the weather is chilly. Please note that Reception children spend a lot of their time out of doors. This means that they may be doing “messy” activities in their coats such as gardening, chalking, painting, working with sand and water.  

Accidents

Occasionally children have accidents and a change of clothing is necessary and so we do keep a small supply of clean clothing.  If your child does have an accident, please wash and return the clothing as soon as possible.  If your child is prone to this, please provide a spare set of clothes in a bag. 
Labels and Lost Property. 

Please, please make sure that every item of clothing and equipment is clearly labelled and encourage your child to become self-reliant about possessions. Also, if you write their name in biro, check it has not been washed out. Every day we pick up lots of items of clothing left lying around or that have fallen off pegs: if it is named we can return it to the child, but if it is not it gets put in the lost property basket along with very many other identical items! If your child does lose an item of clothing, please come and have a look in the cloakroom at the end of the day. The lost property basket is outside the headteacher’s office. 
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Book Bags

School book bags can be purchased from the school office. These are used to help keep reading books and diaries that go home in good condition   

Equipment List 
All pens, pencils and books etc. are provided so your child does not need to bring these to school. Your child’s class teacher will inform you if there is any special equipment that they need. 
Bringing things to school

Please do not let children bring toys into school unless requested by the teacher as part of a topic. Please ensure that favourite toys are not brought to school as accidents and losses do happen from time to time.   If your child would like to bring something else in that is of particular interest, but not necessarily related to a current topic, please check with the teacher first.  We cannot be responsible for items that get brought into the school which then get swapped, lost or broken. 

Valuables

Any money brought to school must be given put in the class plastic wallet at registration in a named envelope. The school cannot be responsible for valuable items brought into the school by the children or parents.  Watches and earrings must be removed for P.E. 

THE CURRICULUM
Stage and age information

	STAGE
	AGE OF CHILDREN
	CLASS (School Year)

	Early Years Foundation Stage (EYFS)/Reception


	Age 4-5
	Hedgehogs

	Key Stage One (KS1)
	Age 5-7
	 (Year 1/2) Foxes

	Key Stage Two (KS2)
	Age 7-11
	(Years 3-4)  Badgers

(Years 5-6)  Owls
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Curriculum Information for Parents
Each teacher produces a termly newsletter which outlines some of the themes and activities for the term ahead.  Other letters and leaflets are produced which should help keep you informed.  

Forest School 

[image: image22.wmf]We have wonderful school grounds and are committed to developing learning outside the classroom, including Forest School. Children across the school experience Forest School sessions at different times throughout the year, either on our own grounds or in some local woods.  Children need suitable old clothes, shoes and outerwear for Forest School and we will let you know in advance when your child needs these.  If you would like to find out more about Forest School provision please ask the Headteacher. 
Homework  

Homework is an important part of school life and the amount and type given changes as the children move through the school. It can include many activities such as reading, mental maths, games, collecting things or carrying out research.  Class teachers will keep parents informed about the homework requirements for their classes.  

Helping your child

[image: image23.wmf]Extensive research carried out by the National Literacy Trust found that for all children, reading activity at home has a significant influence on their reading achievement; that reading comprehension is related not only to provision of books in the home, but also to conversations between adults and children about books and articles they have read and also that parents’ and carers’ attitudes and support towards their children’s learning has a significant impact on their children’s achievement.  Reading with your child is a good investment of your time and we would really encourage parents to read every day with their child.  Do talk to your class teacher about how we can support you in helping your child with reading. A workshop is held in Term 2 to help you support your child with reading in the best possible way
Curriculum Enrichment and other Off Site Events
We try to make your child’s learning as exciting as possible by arranging visits away from school and visitors to come to the school on a regular basis throughout the school year, as well as taking the children to sporting and music events at other schools. We ask for contributions for enrichment activities and to keep costs down we sometimes ask parents to provide transport for children. Please see information about child car seats in the section about volunteer drivers. 
Assemblies, Religious Education and Sex Education 

Most of our curriculum is statutory.  We have a duty to teach it – and your child has to participate in it.  There are some exceptions where a parent has the right to withdraw his or her child. This is exceptionally rare at our school and we hope that parents will choose not to withdraw their child from any of the following areas:  
1. The school provides the teaching of Religious Education (RE) to all children.  R.E. is learning about religion and learning from religion. Understanding of a range of different faiths is taught so that children develop sensitivity and awareness of the needs and beliefs of people across the world.

2. Assembly is an important part of the school day when we meet together as a community. It is a time when we place emphasis on the development of values and attitudes towards each other and the world around us,
3. The Governing Body has the responsibility to agree the Sex and Relationships Education in the school. The school will inform parents in advance of the contents and organisation of this programme. Parents can withdraw their children from this but not from parts covered by the National Curriculum for Science
If you wish to withdraw your child from any of these areas of school life, please talk with the Headteacher. 

Responsible Use of the Internet

Hamsey School offers supervised access to the internet to enable pupils to exchange electronic mail with partner schools and to research information from museums, libraries, news providers and other sources as part of their programme of learning.

We believe that there are considerable educational benefits to be gained from the directed use of the internet within the curriculum, although there are understandable concerns about undesirable materials.  We will take reasonable precaution to protect your child, including supervising their internet use teaching them about ’e-safety’   We have purchased Internet access from an educational supplier that operates a filtering system to restrict access to inappropriate materials.  Students should be aware that messages sent by e-mail are filtered for unsuitable language and copies of all e-mails are kept and randomly checked.

We will ask all pupils to sign a contract and a parent or guardian to confirm that internet and e-mail access has been approved.

Should you wish to discuss the issue of the internet, please contact the school.  Thank you.

Useful Websites

There are a large number of internet websites that you may find helpful.  If you do not have internet access at home or work, we may be able to arrange for you to use a computer at school – please ask

Top Tips on the computer. 

•
Spend time with your child on your computer at home- even just the first few minutes.

•
Encourage your child to spend 10 minutes on a fun educational website before doing other things on the computer. 

•
Limit the time children spend in front of a screen (computers, laptops, TVs, phones, game consoles etc.).  Give them a 10 minute and 5 minute warning – and stick to it!

•
Remind your child about keeping safe on-line

SCHOOL VIRTUAL LEARNING ENVIRONMENT
The virtual learning environment or platform is a free, on-line computer learning system that enables school, pupils, teachers and parents to share information and provides another channel of communication between the school and home.  Parents are able to see what children are working on in their class and teachers can post photos of children working or playing in school, or out on trips.  All children can log into their class pages in school and from home with their unique password and username. The class pages can be found via our website: www.hamsey.eschools.co.uk
HSF 

[image: image24.wmf]Hamsey School has a Hamsey School Fundraisers Association that plays an important role in the life of our school. 

The HSF aim to not only raise funds for the school but to provide social opportunities for the whole family.  The HSF regularly organise activities such as refreshments at Seedy Saturday in Lewes, Christmas Fayres, Halloween parties, a fashion and even a camping night on our field and more…

All parents and members of staff of the school are automatically members of the HSF and we encourage everyone to get involved in our events and activities. The committee of the HSF will soon be in touch with you to get to know you!

VOLUNTEERS 

Volunteering  

Adult volunteers are always welcome in school to help with a range of activities, either on a regular basis or for ‘one-off ' special events.  Parents need not help in their own child’s class, and indeed some children find it difficult to “share” a parent, so sometimes it may be better for some parents to be in another class. We particularly welcome volunteers to come and read with children across the school, especially in the afternoons: maybe you could spare 30 minutes before the end of the school day? We provide training for all volunteers who offer to read with children. Some parents are able to offer specialist skills or help in working parties; recent examples have included making scenery and costumes for school play and working with large scale art projects to enhance the outdoor environment.
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Signing in

Please note that all visitors and volunteers must sign in at the school office. This excludes special events such as assemblies and concerts where parents have been invited to come into school.  

Checks

Volunteers who help on a regular basis, or who work directly with children or who are likely to be unsupervised in charge of children, need to undertake enhanced disclosure and barring check.
Drivers


If you are volunteering to provide transport to and from an outing or activity, you must first complete an authorised driver form which you can collect from the office.  On completion of the form please return it the office along with your driving licence and an up to date insurance form and MOT which the office will copy. This must be done annually.  

Correct child restraints must be used for all children who are less than 1.35 metres in height.  This applies to all private cars or mini-buses driven by volunteers, parents or staff.  The school may ask parents to bring in a booster seat for their child, for any trips where cars are used, in order to comply with the law.  Seat belts must always be used in coaches, buses, or minibuses.  

No Smoking or Alcohol

Smoking is not permitted on the school premises. When working with children, adults (staff and volunteers) must not be under the influence of alcohol or any other substance which may affect their ability to care for children.

Students

The school has a number of students from local universities, colleges and secondary schools who work across the school for periods of time throughout the year. They make a valuable contribution to children’s learning as well as gaining work experience or professional qualifications.  All students undergo checks and an induction process. The class teacher always remains accountable for the welfare and progress of the children in their class. 

TERM DATES for 2016 – 2017 

First day for children: Wednesday 7th September
[image: image26.wmf]Term 1 ends:  Thursday 21st October
Term 2 starts: Monday 31st October 
Term 2 ends:  Wednesday 21st December 
Term 3 starts: Tuesday 3rd January
Term 3 ends:  Friday 10th February
Term 4 starts: Tuesday 21st February 
Term 4 ends:  Friday 31st March
Term 5 starts: Tuesday 18th April
Term 5 ends:  Friday 26th May

Term 6 starts: Monday 5th June

Term 6 ends:  Thursday 20th July
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PARENTAL PERMISSION 

There are a number of forms and permission slips that we may ask you to complete.  Please assist us by returning them promptly. If you have any questions about these forms or need help in filling them in - please ask.

Permission for Internet Access & Media/Electronic Release

As part of the school’s ICT programme, we offer pupils access to the Internet.  We require all pupils to obtain parental permission and to understand the rules for internet use. We also regularly take photos and sometimes film children in lessons and for other activities. Occasionally, the press or media may come to the school and want to take pictures or film children.  We need your permission for this.

Visits within the local area and further afield
Children are, from time to time, taken on local visits. These could include, for example, visiting a nearby wood for Forest School or a local school for music or sporting events.  There would always be an appropriate level of supervision and children would only undertake activities suitable for their age.  We ask that you give permission for all local activities at the start of the school year rather than having to complete forms each time they leave the premises.  For school trips further afield we would provide you with additional information and seek your approval. 

Deferment (For parents of new Reception children only)
Depending on the age of your child, he/she may start full time or part time at different times of the year.  There is no legal obligation for your child to be in full time education until the term after they are 5 years, old but we ask that your child attends school each morning and then builds up to full days when they are ready to. This can be discussed and reviewed with the reception class teacher during the school year. Your child is, of course, welcome to join us full time straight away if they are ready to and many children do. 
School Health Programme

Our School nurses undertake routine health checks from time to time. We will ask your permission for any health checks undertaken in school.  
Home-School Agreement

We are legally obliged to have a “Home-School Agreement”.  This is reviewed periodically by pupils, parents, staff and governors.  When circulated, please read it and discuss it with your child as appropriate.  
Admission Form (For parents of Reception children and new children only)

This form gives us important information such as emergency contact details and medical information.  Please complete all sections and let us know if any details change.

THE SCHOOL OFFICE

The school office is an important hub of the school and is a particularly busy place. Staff have a constant stream of deliveries, visitors, phone calls, faxes, notes and letters, money, parcels, first aid requirements, emails, lost property, request forms, children and parents. They also have all their other jobs to do.  Mrs Bees, Mrs Evans and Ms Bryant are always willing and happy to help – but please help them to manage their workload!
We would really appreciate it if parents could help us in the following ways:

· Read the newsletter and other letters for information. They are posted on the website and displayed on the school notice board, should you mislay your copy.    
· Check your child’s bag for letters daily.  

· Return permission slips, contributions and/or reply to letters promptly.  

· Inform the school by 9.30 if your child is absent.

· Send money in an envelope with your child’s name, amount and purpose. Please send this in your child’s book bag to their class and remind them to put it in the letters’ plastic wallet during registration. 
Email

Messages can be emailed through to the school office.  This can often be an effective way of getting an important message through quickly. 

Emergency Contacts

Please ensure that the school office always has up to date emergency contact names and numbers.  This is particularly important if you, or other emergency contacts, change mobile ‘phones!  

We hope we have covered most questions in this booklet, but please do contact the 
school if you need any further information about anything.
 INSET DAYS


The school is closed for children.


5th September


6th September


21st October


20th February


21st July 
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